[DATE] 

[CREDITOR] 
[ADDRESS] 

Re: Notice of Pending Name Change 	 
[Legal Name]
Civil Docket Case[s]: [ID #], [ID #]

To Whom It May Concern: 
This office represents the above named individual, [Legal Name], in the process of legally changing [pronoun] name to [Chosen Name]. 
We learned that [pronoun] has outstanding judgments for unpaid [traffic fines]:
Civil Docket Case ID: [______] in the amount of $[_____]. 
Civil Docket Case ID: [______] in the amount of $[_____].  
We will provide you with a copy of the Name Change Decree when the name change has been granted, so that you can update your records. 

Thank you, 

	Attorney Name
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