SAMPLE LETTER TO DEFENDANT:


								September 1, 2016
VIA CERTIFIED MAIL*, RETURN RECEIPT
REQUESTED, RESTRICTED DELIVERY**
AND VIA FIRST CLASS U.S. MAIL
John Deere Doe
123 Main Street
Philadelphia, PA 19100

Re: Doe v. Doe

Dear John:

Mary Jane has asked me to represent her in a divorce action which both
she and I hope can be resolved quickly and amicably. To that end I have filed a
simple divorce complaint in the Court of Common Pleas of Philadelphia County, a
time-stamped copy of which is enclosed.

Since I must ultimately demonstrate to the Court that you received a copy
of this complaint, I have also enclosed an Acceptance of Service form which I
ask you to sign and return to me. I have enclosed a self-addressed, stamped
envelope for your convenience.

Please feel free to call me if you have any questions, or invite your attorney
to do so if you retain one.

								Very truly yours,
									
								[Attorney Name]
								[Attorney Address]
[bookmark: _GoBack]								[Attorney Phone #]	

Enclosures (Complaint; Acceptance of Service [list all]; SASE)

pc: Mary Jane Doe (with Complaint)

