In Forma Pauperis in the First Judicial District
We strongly encourage all volunteer attorneys to file for In Forma Pauperis (IFP) on any court filings that need to be made, requesting that filing fees be waived due to the client’s limited financial resources.
If asked, clients may indicate that they can come up with the fee even though they really cannot afford it, simply because they think they have to pay the fee in order to resolve their title problem.  As a result, it is important to file an IFP Attorney Certification in order to assist your client in preserving his or her limited financial resources for fees that cannot be waived, such as payments on delinquent real estate taxes or utility charges.


Please note that VIP will not reimburse volunteer attorneys, their firms, or our clients for filing fees that can be waived by the filing of an IFP.  (If, for some reason, the client’s IFP is filed but denied by the Court, reimbursement can be sought.)
Municipal Court Court

After a filing is submitted in the electronic filing CLAIMS system in Municipal Court, including attaching exhibits and other ancillary documents, the interface will allow you to generate or upload a Petition to Proceed In Forma Pauperis. Click on the appropriate link and follow the prompts. Generating the petition is the simplest way to file for IFP as you then do not need to prepare a petition or attorney certification.
Court of Common Pleas Civil Division

In order to file for IFP in the Court of Common Pleas (CCP), you simply need to select the question “Are you filing In Forma Pauperis and without payment of filing fees?” on the payment screen (screen 6).  You will then notice at the bottom of the final screen (screen 7) that the e-filing system has automatically generated a Praecipe to Proceed In Forma Pauperis and that filing fees will be waived.  As a result, you do not need to prepare an IFP Petition or Attorney Certification, as was previously required.
Once the IFP has been filed, the court will review it and issue an Order either granting or denying it.  If the IFP is approved, all filing fees and associated court costs are waived.   If you do not receive a copy of the court’s IFP Order within a reasonable amount of time after filing the IFP, you should check in with the Prothonotary’s office to determine its status.

Once the IFP has been granted, you should be able to file subsequent pleadings and obtain necessary court documents (e.g., certified copies of court orders) without payment of filing fees and court costs. 

If you do need a paper filing, a template Attorney Certification is on the next page.

[LAW FIRM’S NAME]

[LAW FIRM’S NAME]

BY:  [ATTORNEY’S NAME], Esquire

Attorney for [PLAINTIFF/DEFENDANT]

Attorney I.D. No. [NUMBER]

[STREET ADDRESS]

[CITY, STATE  ZIP]

[PHONE NUMBER]

___________________________________







: COURT OF COMMON PLEAS



: PHILADELPHIA COUNTY

v.




: CIVIL ACTION



: ______________________ TERM, 200___

                                



: NO. 






:

____________________________________
PRAECIPE TO PROCEED IN FORMA PAUPERIS

TO THE HONORABLE COURT:

Kindly allow [PETITIONER], Petitioner, to proceed in forma pauperis.  I, [ATTORNEY’S NAME], Attorney for the Petitioner, hereby certify that I believe the Petitioner is unable to pay the costs and that I am providing free legal services to the Petitioner.

Pursuant to the amendment to Pennsylvania Rule of Civil Procedure 240, an Affidavit from the Petitioner is no longer required.








Respectfully submitted,








________________________________








[ATTORNEY’S NAME] 








[ATTORNEY’S FIRM]








Attorney for Petitioner

  [PETITIONER]

Dated:  [DATE]
Court of Common Pleas Orphans’ Court Division
[LAW FIRM’S NAME]

BY:  [ATTORNEY’S NAME], Esquire


Attorney for Petitioner

Attorney for Petitioner




[PETITIONER]
Attorney I.D. No. [NUMBER]

[STREET ADDRESS]

[CITY, STATE  ZIP]

[PHONE NUMBER]
_______________________________________

)

Estate of [DECEASED], Deceased

)
COURT OF COMMON PLEAS






)
OF PHILADELPHIA COUNTY,





)
ORPHANS’ COURT DIVISION







)







)







)
O.C. NO. [CASE NO.] OF [YEAR]





)





)
CONTROL NO. [CONTROL NO.]







)


_______________________________________)

PRAECIPE TO PROCEED IN FORMA PAUPERIS

AND WITHOUT PAYMENT OF BOND

TO THE CLERK OF ORPHANS’ COURT:

Kindly allow [PETITIONER], Petitioner, to proceed in forma pauperis.  I, [ATTORNEY’S NAME], Attorney for the Petitioner, hereby certify that I believe the Petitioner is unable to pay the costs and that I am providing free legal services to the Petitioner.

Pursuant to the amendment to Pennsylvania Rule of Civil Procedure 240, an Affidavit from the Petitioner is no longer required.








Respectfully submitted,








________________________________








[ATTORNEY’S NAME] 








[ATTORNEY’S FIRM]








Attorney for Petitioner

  [PETITIONER]

Dated:  [DATE]
Court of Common Please Family Court Division
BY:  [ATTORNEY], Esquire

Attorney for Petitioner

Attorney I.D. No. [NUMBER]

[ATTORNEY’S ADDRESS]

[ATTORNEY’S CITY, STATE ZIP]

[ATTORNEY’S PHONE NUMBER]

IN THE COURT OF COMMON PLEAS OF

PHILADELPHIA COUNTY, PENNSYLVANIA

FAMILY COURT DIVISION

	
	_________________Term, 2010

No. ______________




PRAECIPE TO PROCEED IN FORMA PAUPERIS

TO THE PROTHONOTARY:

Kindly allow [PETITIONER], Petitioner, to proceed in forma pauperis.  I, [ATTORNEY’S NAME], Attorney for the Petitioner, hereby certify that I believe the Petitioner is unable to pay the costs and that I am providing free legal services to the Petitioner through Philadelphia VIP.

Pursuant to the amendment to Pennsylvania Rule of Civil Procedure 240, an Affidavit from the Petitioner is no longer required.








Respectfully submitted,








________________________________








[ATTORNEY’S NAME] 








[ATTORNEY’S FIRM]








Attorney for Petitioner

  [PETITIONER]

Dated:  [DATE]

BY:  [ATTORNEY], Esquire

Attorney for Petitioner

Attorney I.D. No. [NUMBER]

[ATTORNEY’S ADDRESS]

[ATTORNEY’S CITY, STATE ZIP]

[ATTORNEY’S PHONE NUMBER]

IN THE COURT OF COMMON PLEAS OF PHILADELPHIA COUNTY 

FAMILY COURT DIVISION 

	
	_________________Term, 2010

No. ______________


ORDER


AND NOW, this _______________ day of ______________, 2010, upon consideration of Petitioner’s Petition to Proceed In Forma Pauperis, it is hereby ORDERED that the Petitioner be excused from payment of the filing fee in this matter in consideration of [ATTORNEY]’s representation to the Court that Petitioner meets the income eligibility requirement and counsel is serving pro bono.

________________________________

J.

Homeownership Training

90

